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ABOUT THE SCHOOL
The School of Agriculture and Food Sciences delivers knowledge, skills and research in the areas of 
agriculture, agribusiness, food, plants, soils and animals.

Our School gives its students access to exceptional opportunities by engaging with experienced teaching 
staff and industry leaders. Graduates of our School are highly sought after professionals that help investigate 
solutions to unrelenting world issues, such as climate change, food security, biosecurity and the protection 
of endangered wildlife.

The School maintains close ties with industry and government to ensure that our students are of high value 
to future employers. Hands-on and practical learning is embedded into all programs and reinforces what 
students are learning in the classroom. Students are continually encouraged to complete work experience 
during their studies. This will enable them to test out possible career outcomes and will help build important 
relationships and career networks.

Within this handbook you will find information for Honours within the following programs:

Bachelor of Applied Science Honours (Gatton/St Lucia)
- Agronomy 
- Animal Studies 
- Equine Science 
- Production Animal Science 
- Wildlife Science

Bachelor of Science Honours
- Food Science (St Lucia) 
- Food Science and Nutrition (St Lucia) 
- Plant Science

Bachelor of Agricultural Science Honours (Gatton)
Bachelor of Environmental Science Honours (St Lucia)
Bachelor of Food Technology Honours (St Lucia)

We encourage you to view our School Profile on www.uq.edu.au/agriculture/profile

School Contact

Gatton:

Building 8117a  
The University of Queensland 
Gatton Campus Qld 4343 Australia

Ph:  (07) 5460 1321 
Fax:  (07) 5460 1324

St Lucia: 

Main Reception 
Hartley Teakle Building 83 
The University of Queensland 
St Lucia Campus Qld 4072 Australia

Ph:  (07) 3365 1171 
Fax:  (07) 3365 1177

John Hines Building 62 
The University of Queensland 
St Lucia Campus Qld 4072 Australia

Email: 

agriculture@uq.edu.au
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INTRODUCTION
In the same way that there was a transition when you went from high school to being undergraduate, there 
is also a transition from undergraduate to being an Honours student. This particularly includes accepting 
more responsibility for your own learning. In the Honours research project there are no formal lectures. You 
are expected to work on your research project and prepare drafts of your thesis and seminars under the 
guidance of your advisor(s). Your academic timetable and your needs as a student are unique to you. But 
there are also some rules, regulations and common practices that you need to be aware of and to abide by.

This handbook is intended to gather together, in one document, all the information you need to survive as an 
Honours student. Some of the material is of a formal nature and is copied directly from other sources, while 
other information is intended to be more ‘user-friendly’. The style of presentation varies with the content. 
Academic rules published in the handbook are the responsibility of the University. The handbook also gives 
the websites of sources of information for those students who want to read the full version or the fine print.

The online Course Profile is the authorised version of detailed specifics of rationale, aims and structure of 
the course. It also informs you of the assessment details for the course, including weighting and due dates. 

Blackboard is the main method of communication. Learning guides, lectures and course readings and tutorials 
may be made available through the Blackboard site.

As an Honours student, you also have responsibilities. Amongst other things, you need to complete your 
research in a timely manner and become an active member of the academic community.

Commencement for the Honours Research Project course for 2016, Semester 1 will be Monday 8th of 
February 2016; however, see the commencement dates on the honours degree page.

 

Program Honours Coordinator Contact

Bachelor of Applied Science (Honours) Assoc Prof Stephen Johnston s.johnston1@uq.edu.au

Agronomy

Animal Studies

Equine Studies

Production Animal Science

Wildlife Science

Bachelor of Science (Honours)

Food Science Dr Nidhi Bansal n.bansal@uq.edu.au

Food Science and Nutrition Dr Nidhi Bansal n.bansal@uq.edu.au

Plant Science Prof Peer Schenk p.schenk@uq.edu.au

Bachelor of Agricultural Science Dr Doug George d.george@uq.edu.au

Bachelor of Environmental Science Prof Susanne Schmidt susanne.schmidt@uq.edu.au

Bachelor of Food Technology Prof Bhesh Bhandari b.bhandari@uq.edu.au
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ACADEMIC MATTERS

Academic Rules and Regulations
Consult the University Programs Handbook or website www.uq.edu.au/study to find up-to-date information 
about program rules and regulations.

Policy for postgraduate students, Faculty of Science
The general aim of the postgraduate research programs is that students complete theses of merit, which 
meet criteria set out in the accreditation document for the program. The aims of the Honours program are 
covered in this handbook distributed to students at the beginning of their Honours program.

Please refer to electronic course profiles for course assessment requirements.

Advisor’s responsibilities
The following website provides information on working with your supervisor: www.uq.edu.au/student-services/
supervision

On accepting a student, an advisor will assist in planning an appropriate course of study.

This plan should include:

 • a written statement (one to several pages in length) clearly defining the problem to be studied
 • an indication of why the student is interested in the problem
 • how the proposed research will contribute to the solution of the problem
 • a clear statement of the research question to be answered. Phrasing of this question should be done in 

such a way that it will be known when the aims of the project have been achieved
 • a brief literature review/summary including a statement, which explains, why the works cited are important 

to the proposed project, and resources required
 • a written description of the methodology and analytical techniques to be utilized as well as a detailed 

description of the statistical methodology
 • a written timetable detailing the timing of major activities during the course of the Honours year
 • a budget itemising the cost of expenditure required by the student to undertake their research
 • application forms for Animal Ethics, QPWS, Human Ethics and Genetic Modifications (if required).

Project management should include assisting the student to determine specific objectives and to identify 
and order the activities that need to be carried out to achieve them. Extremely careful attention should 
be paid to appropriate, realistic and rigorous design of sampling programs and experiments. The 
timetable of activities and estimation of the time needed to complete each task is helpful/necessary 
as it gives a framework against which progress can be reviewed. Discussions can be timed for critical 
points to ensure the student is getting sufficient feedback. Creation and adherence to time frames 
is essential as late submissions will incur late penalties as indicated in the course ECP. Extensions 
will be limited to the University Policy Guidelines which are available on the UQ myadvisor website  
www.uq.edu.au/myadvisor

The student should keep a systematic record of all work done (e.g. a research log book). The advisor must 
ensure that the student also keeps security copies of research records (see section on keeping records of 
research data below). The advisor should assist the student to analyse and interpret this data by ensuring 
that the student has paid due attention to: 

 • analysis of all relevant data depth of analysis
 • support of key issues and points by appropriate evidence
 • logical interpretation in the light of procedures and theory
 • implications of the analysis alternative explanations
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 • whether the results are valuable enough for the level of 
the thesis

 • whether ‘overkill’ is being used or the student is being 
sidetracked.

The student should be given critical feedback where appropriate 
in discussions and in written form. The student must stay ‘on 
task’ during the Honours program. The advisor should monitor 
the scope of other (peripheral) professional undertakings of the 
student (part-time work etc.), to ensure that the achievements 
of the Honours program goals are not jeopardised. The advisor 
should see drafts of thesis sections as they are prepared, and 
return critical comments in a timely fashion. Furthermore, the advisor 
should ensure that the thesis is not unduly long.

Students are encouraged to begin writing as soon as possible to help 
them develop writing skills and assist with organising their material. A 
literature review, thesis outline, introductory chapters and summaries of data 
analysed can all be attempted relatively early in the program. Critical analysis should 
include comments on flaws in argument, repetition, ‘woolly’ thinking and poor structure 
together with advice on how to improve. Encouraging a student to defend and explain 
the points made will help. The advisor should avoid destructive criticism. Finally, the advisor 
should read and comment critically on the thesis, as a whole, before its final presentation.

Institutional responsibilities
A formal induction is held at the beginning of each semester, which provides information on:

 • who to go to for help
 • where to get theses bound and other basics what being an Honours student means relationship between 

student and advisor working to deadlines
 • what a thesis looks like
 • maintaining focus and scope in your research.

Please consult your supervisor on the appropriate contact for your building location.

Plagiarism
Plagiarism during your Honours year will not be excused. Inform yourself at the UQ websites on plagiarism:

• https://www.library.uq.edu.au/research-tools-techniques/avoiding-plagiarism

• ppl.app.uq.edu.au/content/3.60.04-student-integrity-and-misconduct

Plagiarism will not be tolerated: You should be aware that the University employs purpose built software 
to detect plagiarism. It is very important that you understand clearly the practical meaning of plagiarism.

Definition of plagiarism: Plagiarism is the act of misrepresenting as one’s own the ideas, interpretations, 
words or creative works of another. These include published and unpublished documents, designs, music, 
sounds, images, photographs, computer codes and ideas gained through working in a group. These ideas, 
interpretations, words or works may be found in print and/or electronic media.

Students are expected to submit work that is in their own words and/or that properly recognises/cites when 
their work presents ideas or words etc of others. An identical copy as a PDF must be submitted in Blackboard, 
via the Turnitin link by the submission deadline. 

Examples of plagiarism:

 • Copying or adapting another student’s original work into a submitted assessment
 • Direct copying of paragraphs, sentences, a single sentence or significant parts of a sentence without 

attributing its origin
 • Direct copying of paragraphs, sentences, a single sentence or significant parts of a sentence with an end 
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reference but without quotation marks around the copied text
 • Copying ideas, concepts, research results, computer codes, statistical tables, designs, images, sounds 

or text or any combination of these
 • Paraphrasing, summarising or simply rearranging another person’s words, ideas, etc 

without changing the basic structure and/or meaning of the text
 • Offering an idea or interpretation that is not one’s own without identifying 

whose idea or interpretation it is
 • A ‘cut and paste’ of statements from multiple sources
 • Presenting as independent, work done in collaboration with others.

Group Work
Students may be required to work in groups and submit an 
assessment item as a group.

In some cases, students are expected to work in a 
group to gather data or generate ideas, but are 
expected to submit individual assessment items 
based on the group work. This means that 
you can use the group-generated ideas or 
data but you cannot collaborate to produce 
the individual written submissions. If the 
divisions are unclear, ask for clarification. 

A statement of authorship must be signed 
on the page following the title page of the 
research report. This acknowledgment 
should state: ‘The research carried out in 
the course of this investigation and the 
results presented in this report are, except 
where acknowledged, the original work of 
the author, and all research was conducted 
during the Honours program.’ It is not unusual 
to use information from others in the writing of your 
report. However, it is important that credit is given where 
the work is not your own, either by citing other peoples’ ideas 
and findings in cases where the research has been published, or where 
someone has assisted you or provided you with unpublished data this 
should be clearly stated.

Choosing your project

Selecting a suitable topic

Discuss with academic staff and postgraduate (MPhil and PhD) students currently undertaking research 
about the possibility of becoming involved in some relatively minor part of their research (e.g. undertake the 
recording of the feeding behaviours of animals as part of a much larger feedlot experiment – but this research 
should still have a clearly articulated hypothesis and not form part of the research higher degree research).

Look for possible research project opportunities currently on offer.

Project proposal

In addition to submitting your enrolment form, the material described below needs to be completed and 
submitted to the Honours Coordinator at the same time:

 Advisor name(s)

 Project outline (1 to 2 pages)
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Itemised budget – students will need to work with their supervisor 
to submit a budget. Additional funds may need to be sourced by 
the student and advisor from external funds or from the advisor’s 
funds. If advisor funds or application for additional funding are 
submitted, please attach all details. The budget may have 
costs associated with travel (including the cost of off-road 4WD 
driver training), the purchase of animals, feed, consumables, 
chemicals, printing, postage, etc, these should all be itemised 
in the budget. All funds allocated to the student’s research 
program will be administered by and allocated to the principal 
advisor, not the student.

Detailed timetable listing the major events during the course of the 
Honours year is required (e.g. commence field work 15 March, field 
worked completed 30 June, submit first draft of thesis literature review 
to advisor 7 July, reviewed draft returned from advisor 21 July, further drafts, 
laboratory analyses completed 1 September, statistical analyses competed by 
15 September, final draft of thesis submitted to advisor 12 October, reviewed 
draft returned from advisor 30 October, final seminar 2 November, submit thesis 
5 November).

Animal Ethics Committee application form completed or UQAEC approval 
number if research covered by advisor.

Note: if you are working with humans (e.g. questionnaires etc.) where personal 
information is used, you may need the approval of the Human Ethics Committee – discuss 
this with your advisor. Please note that no work involving animals can take place until an application has 
been approved.  Submission dates for applications for AEC can be located at www.uq.edu.au/research/
integrity-compliance/animal-ethics. You are advised to submit  application early (at least two (2) months 
before you wish to start the animal work).

You will need a Scientific Purposes Permit application form completed or QPWS approval number if the 
research is covered by the advisors permit. The Scientific Purposes Permit approval number is only required 
by students undertaking research on wildlife anywhere in Queensland. For students undertaking wildlife 
research elsewhere in Australia please ensure that your advisor has the appropriate interstate permits or 
refer to the Honours Coordinator.
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BACHELOR OF APPLIED SCIENCE (HONOURS)
The Honours program is designed to build on the knowledge of science, technology and management that 
students have developed in their pass degree and in the areas of their chosen field. Students undertake an 
Honours project to research and report on a defined topic in their field. 

Studies may be undertaken in the following specialisations:

Applied Science (Honours)

 • Animal Studies
 • Equine Science
 • Production Animal Science
 • Veterinary Technology
 • Wildlife Science

Entry requirements (2016 requirements)

To enrol for honours a student must —

(a) (i)     complete the program requirements for Bachelor of Applied Science and gain a GPA of 5; and
 (ii)   satisfy any additional requirements set by the head of school; or
(b)  satisfy the executive dean and Head of School that based on the student’s qualifications from this 

university or elsewhere and subject to the completion of additional work if set, the student is qualified 
to undertake honours

Program requirement

To complete the Bachelor of Applied Science (Honours), a student must complete a requisite number of 
courses chosen from the course list in accordance with the Rules for the program.
Students must abide by all other University program rules as detailed at:
http://www.uq.edu.au/study/program.html?acad_prog=2005

Contact

Assoc Prof Stephen Johnston   
s.johnston1@uq.edu.au
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BACHELOR OF SCIENCE (HONOURS)
The Bachelor of Science (Honours) program provides students with the opportunity to pursue an independent 
research project in an area of interest under the supervision of an academic staff member. Students will 
acquire skills which will enable them to work without close supervision in a research environment in industry 
or government, or to proceed to a research higher degree.

Majors/Specialisations

Studies within the School of Agriculture and Food Sciences may be undertaken in the following specialisations:

 • Food Science
 • Food Science and Nutrition
 • Animal and Veterinary Bioscience (as of 2017)
 • Plant Science

Entry requirements (2016 requirements)

To enrol for honours a student must —

(a) (i)     complete the requirements of the Bachelor of Science; and
 (ii)    gain the GPA set by the head of school which must include an overall GPA of 4 and a GPA of 4.5 

for 8 units late year courses from part B which the executive dean decides are relevant to the 
chosen field; and

 (iii)   satisfy any additional requirements set by the head of school; or
(b)  satisfy the executive dean and head of school that based on the student’s qualifications from this 

university or elsewhere and subject to the completion of additional work  if set, the student is qualified 
to undertake honours

Program requirement

To complete the Bachelor of Science (Honours), a student must complete a requisite number of courses 
chosen from the course list in accordance with the Rules for the program.

Students must abide by all other University program rules as detailed at: 

http://www.uq.edu.au/study//program.html?acad_prog=2031

Contact

Food Science    

Dr Nidhi Bansal  
n.bansal@uq.edu.au

Food Science and Nutrition   

Dr Nidhi Bansal  
n.bansal@uq.edu.au

Plant Science   

Prof Peer Schenk  
p.schenk@uq.edu.au
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BACHELOR OF AGRICULTURAL SCIENCE 
(HONOURS)
Go beyond the traditional growing of crops and animal production to take on a diverse and challenging career 
in agricultural science where you will use scientific, technological, management, economic, environmental 
and social principles to meet the world’s need for food and fibres. UQ’s Bachelor of Agricultural Science 
(Honours) offers you a broad range of courses covering topics from economics, biochemistry, microbiology, 
genetics, animal nutrition, land use and the environment, and agricultural development in Asia.

During this four year program you will gain an international experience through a 5 week placement with 
Chiang Mai University in Thailand where you will focus on the biophysical, economic and social aspects of 
small scale tropical production systems.

In the final two years you will undertake an independent research project where you will extend your 
specialisation in either animal or plant science build a successful career in the agricultural industries in 
research and development, production, management or service industries such as rural finance through 
your studies in the Bachelor of Agricultural Science (Honours).

Entry and program requirements for program code 2003 (2015 requirements)

For entry and program requirements into the Bachelor of Agricultural Science refer to: 

http://www.uq.edu.au/study/program.html?acad_prog=2003

Entry and program requirement for program code 2352 (2016 requirements)

To complete the Bachelor of Agricultural Science (Honours), a student must complete a requisite number 
of courses chosen from the course list in accordance with the Rules for the program.
Students must abide by all other University program rules as detailed at:

https://www.uq.edu.au/study/program.html?acad_prog=2352

Contact

Dr Doug George 
d.george@uq.edu.au
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BACHELOR OF ENVIRONMENTAL SCIENCE 
(HONOURS)
Do you have the passion and drive to address the world’s environmental challenges? To do so you will 
need a range of scientific skills and knowledge and an understanding of legal, political and social aspects 
of environmental management. Through the Bachelor of Environmental Science (Honours) you will address 
these topics and develop skills in systems analysis and planning. Study fundamental environmental processes, 
the way they can be described, monitored and predicted, and the effect of human impact on the physical 
and biological environment.

Specialise in one of four key areas of environmental science – Earth Resources; Ecology and Conservation; 
Environmental Toxicology; and Natural Resource Science. In each area you will study core and advanced 
science and regulatory topics, participate in environmental science field trips and complete a substantial 
research project in either an environmental impact assessment or an environmental audit.

As an environmental science graduate you will be equipped to contribute rigorous analyses to environmental 
decision making and management to address global environmental challenges.

Entry and program requirements for program code 2009 (2016 requirements)

For entry and program requirements into the Bachelor of Environmental Science refer to: 

http://www.uq.edu.au/study/program.html?acad_prog=2009

Entry and program requirement for program code 2353 (2016 requirements)

To complete the Bachelor of Environmental Science (Honours), a student must complete a requisite 
number of courses chosen from the course list in accordance with the Rules for the program.

Students must abide by all other University program rules as detailed at: 
http://www.uq.edu.au/study/program.html?acad_prog=2353

Contact

Prof Susanne Schmidt   
susanne.schmidt@uq.edu.au
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BACHELOR OF FOOD TECHNOLOGY 
The Bachelor of Food Technology will provide you with seamless entry into a career in food science and 
technology. As a food scientist or food technologist you will study the physical, microbiological and chemical 
makeup of food. Depending on your area of specialisation, you will develop ways to process, preserve, 
package or store food, according to industry and government specifications and regulations.

You will apply your knowledge in all stages of food production from raw material harvesting until it reaches 
the consumer. You will examine the optimisation of food quality, quantity and processing, food safety and 
nutritional value, and means of production, processing, preservation, distribution and use. You will learn 
what happens to food when we consume it.

This program prepares you for employment in technical and scientific food manufacturing industries and 
does not cover the domestic cooking, catering or hospitality fields.

Students will plan and execute research in one or more of the disciplines in food science and technology, 
including food chemistry, food microbiology, food technology and sensory science. Often projects are 
conducted in conjunction with food companies.

Entry requirements

To enrol for honours, a student must:

(a)  have completed 32 units from the BFoodTech list with a GPA of 5; and

(b)  be currently enrolled in the pass degree program; and

(c)  satisfy the executive dean that the student is qualified to undertake honours

Program requirement

To complete the Bachelor of Food Technology (Honours), a student must complete a requisite number of 
courses chosen from the course list in accordance with the Rules for the program.

Students must abide by all other University program rules as detailed at: 
http://www.uq.edu.au/study/program.html?acad_prog=2037

Contact

Prof Bhesh Bhandari, b.bhandari@uq.edu.au
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UQ HONOURS GRADING SYSTEM
Due to recent changes to the Honours grading system, it is recommenced that you refer to your program rules  and 
the SAFS Honours calculation guide found here: http://www.uq.edu.au/agriculture/honours-class

RESEARCH NETWORK
Part of the Honours year is about developing your research network. The people you may well be working 
with for many years to come. In doing so you will need to talk to and email as many people as necessary to 
ensure that your research is original and based on excellent science. Out of this network may come a job 
or further research opportunities. Your advisor, other staff within the School, the Faculty and the University, 
the library and the internet are just some of the sources of information.

Emails
The Honours Coordinator and other academic staff use email as the primary means of communicating with 
students. Important information (advice about meetings, seminars, opportunities for further research, etc.) is 
sent to all Honours students. It is extremely important to check your emails regularly; it is your responsibility to 
keep informed. Please keep and manage all your honours related email correspondence throughout the year. 

Scholarships and funding for research
Honours level scholarships and research funds

There are a wide variety of scholarships available to students studying within the School of Agriculture 
and Food Sciences. See the following school website for links to scholarships offered to Honours 
students:  
www.uq.edu.au/agriculture/scholarships-honours.

Further information about scholarships and prizes within the School of Agriculture view: 
www.uq.edu.au/agriculture/scholarships-honours.

The University of Queensland has a large number of prizes and scholarships available to students. Some 
of these very competitive scholarships may be available to Honours students. Information on scholarships 
can be found on the University website:

scholarships.uq.edu.au

Or at the School of Agriculture and Food Sciences website: 

http://www.uq.edu.au/agriculture/scholarships-prizes

Societies and Network Organisations
Animal Studies Postgraduate Society – (ASPS)

The ASPS maintains Executive and General Committees and 
meetings are held once a month. The ASPS is affiliated with 
the Council of Australian Postgraduate Associations (CAPA). 
The Association seeks to promote the interests and welfare 
of postgraduate students and to maximize their contribution 
to the intellectual, social and academic life of the campus 
and community. All UQ Gatton postgraduate students are 
eligible for membership. The ASPS maintains representatives 
on most University committees.

Australia Society of Animal Prodcution – www.asap.asn.au

Society of Reproductive Biology – www.srb.org.au 

Australian Mammal Society – www.australianmammals.org.au 
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Australasian Wildlife Management Society – www.awms.org.au 

Australian Society of Plant Scientists  – www.asps.org.au 

Ecological Society of Australia – www.ecolsoc.org.au
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OFFICE FACILITIES
Photocopying
Photocopiers are available at the campus library. Access to the School photocopier can be obtained by 
contacting your advisor. All photocopying usage will be charged to your advisor’s Honours budget.

Secretarial Services
School administration staff do not do your typing/photocopying/secretarial work. Access to computers are  
available through the UQ Library.

Stationery Supplies
You are expected to supply your own stationery needs unless given prior approval by your advisor to use his/
her Honours budget. You do not have access to the School’s stationery. If your advisor has asked you to get 
something, the School administration staff should be informed by the advisor and they will get it for you. If 
you are presenting a seminar and require access to an OHP or similiar, see the School administration staff.

Contact

Gatton:
Ph:  (07) 5460 1321 
Fax:  (07) 5460 1324

agriculture@uq.edu.au

Building 8117a  
The University of Queensland 
Gatton Campus Qld 4343 Australia

St Lucia:
Ph:  (07) 3365 1171 
Fax:  (07) 3365 1177

agriculture@uq.edu.au

Main Reception 
Hartley Teakle Building 83 
The University of Queensland 
St Lucia Campus Qld 4072 Australia
John Hines Building 62 
The University of Queensland 
St Lucia Campus Qld 4072 Australia
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SAFETY AND SECURITY
As a student you have a duty of care to act in a responsible and safe manner and to protect your welfare 
and the welfare of others and the environment.

The School enforces legislative workplace health and safety laws, University health and safety policies and 
guidelines and school work procedures. These policies and further specific safety recommendations are on 
the University OHS Division website:

www.uq.edu.au/ohs/

Please be sure that you lock all doors behind you as you come into, and go out of, a building after hours. 
Remember to do this during working hours as well if you are using a restricted access laboratory/area 
such as PC2 and quarantine labs. This is for your protection and also to prevent loss of equipment through 
theft/damage.

Induction
The School Workplace Health and Safety Officers, Mr John Swift (Gatton) and Ms Kaye Vockenson (St 
Lucia), conduct compulsory safety inductions for new honours students. You will not be able to proceed 
with any preliminary or experimental laboratory or fieldwork until you have undertaken a safety induction 
and signed a declaration form confirming your understanding of the University’s safety policies and your 
obligations. Practical training in safe field and laboratory practices and the use of laboratory equipment 
will be provided by your supervisor or lab manager as you progress with your project. You are also 
required to complete several online safety training modules, two (2) of which are mandatory. These are 
‘General Workplace Safety Induction’ and ‘Annual Fire Safety’.  www.uq.edu.au/ohs/?page=153556  
You may also be required to complete Laboratory Safety, Chemical Safety, Compressed Gas Safety, Field 
Safety, Risk Management Training and Computer Work Stations – Design and Adjustment.

You will not be permitted to proceed with laboratory or fieldwork until you have undertaken a site inductions, 
signed a declaration form confirming your understanding of your safety obligations and completed all required 
online safety training modules. Your supervisor is responsible for ensuring you are inducted.

You should note that this requirement includes one-off or occasional use of laboratories. Workshops also 
constitute ‘laboratories’ in this context. There will be no exception to this system and any breach will result 
in denied access to all School laboratories.

Risk Management and Assessment
The University requires all staff and students to adopt a risk management 
approach to workplace hazards. You and your supervisor should 
anticipate all possible hazardous activities that you will be performing 
such as using dangerous chemicals, trapping wildlife, sampling 
from production animals, manual handling, using laboratory 
equipment or operating high-pressure equipment such as 
autoclaves and gas cylinders. Risk assessments should 
then be completed before you commence any preliminary or 
experimental practical work

In summary, you and your supervisor are responsible for:

1. identifying hazards encountered in the conduct of your 
Honours work

2. assessing the risk or likelihood of harm

3. taking action to eliminate or control the risks to prevent harm to you 
or the environment evaluating the results.

Risk Assessments are completed using the University’s Risk Management database located at the following 
URL: www.risk.admin.uq.edu.au.
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You are advised to seek training in the use of this database through your OHS Officer, UQ Staff Development 
Programs or online training videos. Fieldwork risk assessments should be completed together with a work 
off-campus plan. The University Fieldwork and Work Off-Campus Safety Guideline may be viewed at: www.
uq.edu.au/ohs/travel-field-work

Working alone
During the course of your Honours year, you may need to work alone in the field or in the School buildings 
out of normal working hours. Prior to working alone after hours, you must obtain your supervisor’s approval 
using the ‘Work After Hours ‘ form and submit a copy to the OHS Officer. This approval requires completion 
of a risk assessment. If the work you plan to conduct is assessed as a significant health and safety risk, 
you should seek to have another person present or postpone the task until work hours. If working in the 
field alone is unavoidable and the work you are conducting is not high risk, carrying a mobile phone where 
uninterrupted coverage is available, is deemed a sufficient precaution. However, you must have this cleared 
through the Honours Coordinator (in writing) before such an activity.

Fieldwork
Specific safety equipment for fieldwork may be required. Fieldwork risk assessments should be completed 
together with a work off-campus plan. A template for the plan is available on the School’s O drive.The 
University fieldwork policy may be viewed at: www.uq.edu.au/ohs/travel-field-work.

Students are expected to inform their supervisor of the details of their field trip including the intended time 
of return.

University vehicles
All users of University vehicles require an ‘Authority to Drive’ form to be lodged with the Transport Administration 
section, and approved by the Head of School. See the operational staff at the School reception for an 
application to drive University vehicles.

All vehicle users are reminded of the need for care and safe driving practices whether using private, School, 
Research Centre or University vehicles. Drivers collecting vehicles for out-of-town trips should ensure that 
tools, jack and spare wheel are in the vehicles. You are responsible to ensure that all vehicles are returned 
in a clean and undamaged condition. If in the course of your travels the vehicle gets damaged please follow 
the instructions located in the vehicle (typically in the glove box).

To drive University 4WD vehicles off-road you are required to successfully complete a 4WD training course. 
You are not permitted to take vehicles off-road until you have passed this course. See the OHS Officer  
for details. The 4WD and accessories should always be operated in accordance with the manufacturer’s 
instructions.

Please note: No smoking is permitted in University vehicles. No passengers or animals (e.g. dogs) are 
permitted in University vehicles without prior approval of the Head of School.

Please note: Movement of livestock to and from the Gatton  campus requires a Livestock Movement Permit 
(Weighbill) and livestock may require treatment at the QDPI Helidon dip. 

There may also be quarantine and health treatment requirements. Check with your supervisor. 

Please note: Out of hours pick up or drop off 

must be prearranged.
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Disposal of waste
To reduce harm to staff, students and the environment the University has a strict system of waste segregation 
and disposal. In general, waste is separated into clinical, chemical, animal and general wastes. You are 
responsible for disposing of any waste you generate so please make yourself familiar with the waste disposal 
procedures. 

For all  waste disposal procedures please see: www.uq.edu.au/sustainability/recycling-and-waste 

Emergency evacuations
Emergency telephone number on campus is

07 3365 3333 (x53333).

An emergency evacuation in the event of a large fire or hazardous chemical spill could occur at any time. 
Staff and postgraduate students are advised to read the emergency and fire evacuation diagrams posted 
throughout the UQ buildings. Fire Wardens are listed on noticeboards together with the procedure to follow 
in the event of an emergency evacuation. The evacuation assembly points are indicated on the emergency 
and fire evacuation diagrams and on noticeboards and posters. 

First aid
Please ensure that you know where to find the nearest First Aid kit and first aid qualified person. Details are 
on the emergency and fire evacuation diagrams,safety posters, noticeboards and first aid kits. When you 
use the kit, record the details on the form inside the kit. If you notice an item is depleted or missing from the 
kit, please inform the local First Aid Officers. 

Gatton  John Swift  07 5460 1281 (x50281)  Mob 0428 103 731

St Lucia Prascilla Prasad 07 3346 8895 (x68895)

For injuries of a more serious nature contact the UQ Heath Service or Security x53333

UQ Health Service

Gatton 07 5460 1396 (x50396) gattonhealthservice@uq.edu.au M o n d a y  t o  F r i d a y 
8:30am - 4:15pm

St Lucia 07 3365 6210 (x56210) healthservice@uq.edu.au M o n d a y  t o  F r i d a y 
8:30am - 5:00pm

In an emergency call Security on 07 3365 
3333 (x53333). Report penetrating injuries 
(e.g. rat bite, needle stick) to the UQ 
Health Service.

Please report all injuries and illnesses 
immediately to your supervisor. You and 
your supervisor must complete an online 
‘Workplace Injury, Illness and Incident 
Report’ form as soon as practical.
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Specific procedures
Chemicals and risk assessments

Safety Data Sheets (SDS) are available on Chemwatch www.uq.edu.au/ohs/?page=141354, It is mandatory 
for you to complete chemical risk assessments for all hazardous chemicals and dangerous goods that you 
will be using in your honours project.

Animal handling

Before handling animals as part of experimental work, you first must ensure that you have approval from the 
University of Queensland Animal Ethics Committee and if required Queensland Parks and Wildlife Service 
(and any other relevant organisations), and that you have had adequate training to undertake whatever 
contact you intend to have with animals (e.g. blood sampling, trapping, etc).

Gas cylinders

Gas cylinders must be securely fixed in an upright position whether full or empty. Ensure that the regulator 
you use is specific for the gas.

Laminar flow and biohazard cabinets

Ensure that you are aware of, and follow, the safety and operational procedures at all times. Care should 
be taken to prevent UV damage to your eyes.

Facilities - other schools and non-government premises

If you are using facilities in other Schools, Faculties or private or commercial premises you must familiarise 
yourself with the relevant safety procedures for that location and ensure you are inducted.

Insurance

The University does have professional indemnity insurance, which covers students engaged in activities 
associated with their study at the University. Please note that this is liability insurance.

The interest insured under the current policy is for legal liability arising out of breach of professional duty 
by reason of negligent act, error or omission committed or alleged to have been committed by the Insured 
Parties. The insurance cover provided by the University does not cover mishaps but may allow an injured 
party to redress if the University is at fault.

The University does not have insurance cover for personal items such as laptop computers. These items 
must be insured under your own policies.

Security

You are responsible for the security of the area in which you work. Do not compromise the security of your 
equipment and experiments by thoughtless or careless behaviour. Do not interfere with anyone else’s work.

Access to buildings and laboratories

Access will be given on your ID card once your supervisor has given permission and completed the form.
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Identification/library cards

These are particularly important. Your card gives you access to the laboratories. If you intend to work out-of-
hours, you must be able to identify yourself to the Security personnel, and have written permission for your 
advisor. The identification card is your combined student enrolment/library card available from the Student 
Centre on the Gatton campus and they are processed at the Prentice Building, St Lucia. See: http://www.
uq.edu.au/startingatuq/get-your-student-id-card

Building security

Make sure that you lock all outside doors when you leave and, for your own safety, lock doors behind you if 
you are going to be on your own after hours. The University does not have insurance cover for personal items.

Microscopes and weighing balances

Microscopes and weighing balances cannot be moved from one laboratory to another or borrowed without 
approval, or knowledge, of a technician. A loan book must be signed before a microscope or weighing 
balance will be released into your care. Should a microscope or weighing balance go missing, you may be 
required to replace it.

Safety and security: records

You must keep duplicate copies of your research records and other data to guard against accidental 
destruction. You must lodge one of these copies elsewhere; many students and staff keep copies at home 
as well as at work. You may also wish to lodge a copy of important data with your advisor, and you should 
discuss record keeping with them. If you are working in areas where patents or other commercial issues 
apply, extremely accurate records need to be kept.
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FACILITIES, EQUIPMENT AND CONSUMABLES
Do not assume that any equipment, glassware, chemicals, etc., lying around are not being used. This is often not 
the case. Most of these items have already been scheduled for use in class or for someone else’s experiments. 
Do not put your fellow students’ work at risk by taking their equipment.

General items
In order to get the materials and equipment you need for experimental work, you must:

 • discuss your needs with your supervisor
 • prepare a duplicate list and get it signed by your supervisor
 • take the signed list to the appropriate technical staff. They will issue you with items on the list, negotiate dates 

for return of equipment, and keep a copy of the list for their records
 • make a booking for use of any shared equipment item
 • report all malfunctions or damage to equipment so that it can be repaired

Electrical equipment
The operator of electrical equipment is responsible for ensuring it is safe to operate. Check the cord’s plastic 
insulation is free from cuts or signs of wear and there are no exposed wires. Test /Tag intervals are 12 months 
for most hand held laboratory electrical equipment. If the tag date has expired arrange for it to test tagged by a 
qualified person before being used.

Please note:

Teaching has priority over School equipment usage.

The teaching responsibilities of Technical staff have priority over assisting postgraduate students. Technicians 
may not be immediately available to assist you so plan well ahead.

You will be responsible for any losses.

Autoclave and steam steriliser
In general, these are not to be used after hours except with appropriate supervision.
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Computers
Computers are available for student use at the UQ Library; www.library.uq.edu.au. The School does not 
provide computers for Honours students.

Ordering
You should consider all your likely equipment and consumable needs when you are developing your project 
proposal and research plan. The need for any particular item should be justified with your advisor who 
will then discuss funding with the Head of School prior to commencement of your research. Equipment or 
consumable items required must be ordered through the University system, and will only be ordered after 
prior approval has been given by your advisor. Unauthorised purchase of items, in the hope that the cost 
will be refunded from Petty Cash, will not be tolerated. The time to negotiate for an item to be ordered is 
before you need it, not when you are in the middle of an experiment.

Suppliers of goods 

Chemicals

All chemicals must be ordered from the UQ chemical store.

Other consumables

Contact technical staff in your designated areas for assistance. Consumables will not be ordered unless 
prior approval has been given by your supervisor.
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LIBRARY FACILITIES FOR STUDENTS
Welcome to the University of Queensland Library

Honours students are classified as undergrads regarding borrowing and library priveleges. Your student 
card is your library and printing card. You can use this card at any of the 15 branch libraries. For branch 
locations, see www.library.uq.edu.au/locations

For borrowing information, see https://www.library.uq.edu.au/borrowing-requesting/borrowing-rules 

Resources available from UQ Library include: books, journals, databases, multimedia and e-books. To search 
see https://www.library.uq.edu.au/research-tools-techniques

Services offered by UQ Library include:

• Research support page to help you start with your research – https://www.library.uq.edu.au/library-
services/services-for-researchers

• Document delivery – request items not held at UQ Library – https://www.library.uq.edu.au/borrowing-
requesting/borrow-request-other-libraries

• Referencing software – https://www.library.uq.edu.au/research-tools-techniques/referencing

• Library training – https://www.library.uq.edu.au/library-services/training

• Computing help – https://www.library.uq.edu.au/library-services/it

• Ask the Library – https://www.library.uq.edu.au/contact-us

• Frequently asked questions – http://answers.library.uq.edu.au/

The Library offers services to external and remote students, see 

https://www.library.uq.edu.au/borrowing-requesting/borrowing-for-external-and-remote-students

Facilities at the library include:

 • Computers – https://www.library.uq.edu.au/library-services/computers-library
 • UQ’s wireless network – www.its.uq.edu.au/helpdesk/eduroam-uqs-wireless-network?pid=1345 
 • Printers/scanners – https://www.library.uq.edu.au/library-services/print-scan-copy
 • Quiet study spaces
 • Group study rooms
 • 24/7 study spaces in selected libraries 
 • Casual seating 

Sign into My Library for customised library services and resources. 

For further information, please contact the helpful Library staff:

Gatton:

 www.library.uq.edu.au/locations/uq-gatton-library 

St Lucia Campus: Dorothy Hill Engineering and Sciences Library: 

 www.library.uq.edu.au/locations/dorothy-hill-engineering-and-sciences-library



Honours Handbook 2016 23

ETHICAL CONCERNS
Research
It is expected that you will conduct your research in an honest and ethical manner. Information on the ethical 
conduct of research is provided in the University website at http://www.uq.edu.au/research/integrity-compliance/

Further information specifically for animal ethics is available at http://www.uq.edu.au/research/integrity-
compliance/animal-ethics/. You should read this; note the statements on fraud, retention of data and due 
acknowledgment of authorship. Experimentation on, or about, humans and vertebrate animals requires 
ethical clearance. Approval must be obtained before research has begun. Those doing human research 
need to complete and submit the human research ethics application. Application forms are available on the 
School website from http://www.uq.edu.au/agriculture/rhd-forms-guidelines.

For more information on human ethics view http://www.uq.edu.au/research/integrity-compliance/human-ethics. 
Applications forms  and guidelines are available from http://www.uq.edu.au/research/integrity-compliance/
human-forms-resources.

The University is required by law to abide the Gene Technology Regulations. Further information on genetic 
modification is available at http://www.uq.edu.au/ohs/index.html?page=30363

Permits
Permits to take and keep vertebrate animals must also be obtained by application to the Department of 
Environment and Heritage Protection. In some circumstances, (e.g. collection in National Parks, or for 
collection of protected species) permits to take plant material are also required. The application form entitled 
Scientific Research and Educational Purposes Permit is located at: https://www.ehp.qld.gov.au/licences-
permits/index.html

Please Note: obtaining such approvals is part of the project proposal and research plan, and research with 
animals should not commence until all permits and approvals are approved by the relevant authorities.
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COUNSELLING, CAREERS AND HEALTH
The range of services offered to all UQ postgraduate students includes:

Housing
Student Services offers valuable information on accommodation including on campus and off campus 
options. View online at www.uq.edu.au/student-services/accommodation.  On-campus accommodation 
enquiries for Gatton, can be made to the Halls of Residence by telephone 07 5460 1215 (x50215) or by 
email halls@uqg.edu.au.

Careers
To help you develop your interpersonal and workplace skills, Student Services offers the following:

 • employer contacts and information 
 • a careers and information library 
 • further study information
 • course and careers information
 • information on job search skills, resume writing and interview techniques.

The Student Centre can be contacted at:

Campus Phone Email
Gatton 07 5460 1276 gatton.studentcentre@uq.edu.au
St Lucia 07 3365 6152 scstlucia@uq.edu.au

Counselling
Many students experience personal, academic, vocational and administrative difficulty at some stage of 
their student lives. Sometimes you just need someone to talk to. Telephone and email contact is invited 
from students studying externally. During semester, group workshops are often held. Workshops include:

 • writing an Honours thesis
 • examination preparation
 • time management and goal setting 
 • stress management and relaxation 
 • tutorial/seminar presentation 
 • assertive communication.

Campus Phone Email
Gatton 07 5460 1046 ssgatton@uq.edu.au
St Lucia 07 3365 1704 ss@uq.edu.au

In the case of emergency or if you want to talk to someone immediately, please contact: 
Lifeline - available 24 hours a day on 13 11 14

Health Service
This service is available for all students. www.uq.edu.au/healthservice/ 

UQ Health Service

Gatton 07 5460 1396 (x50396) gattonhealthservice@uq.edu.au Monday to Friday 
8:30am - 4:15pm

St Lucia 07 3365 6210 (x56210) healthservice@uq.edu.au Monday to Friday 
8:30am - 5:00pm



For more information about Honours at UQ:
Phone: (07) 5460 1321

Email: agriculture@uq.edu.au

Web: www.uq.edu.au/agriculture/honours-program


